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Guide for Authors 
 
Introduction 
 
This guide provides crucial information on the expected style and content standards 
that each manuscript should meet. It's important to note that manuscripts failing to 
meet these baseline standards are at risk of being rejected without review. 
Manuscripts that fulfil the minimum criteria will be evaluated by at least two peer 
reviewers for their accuracy and relevance, which may lead to a need for revisions.  
 
Submission Guidelines 
 
Authors are invited to submit original, previously unpublished manuscripts of original 
research and review papers that demonstrate clear contributions to the field of 
engineering simulation. Submissions should be aligned with scope of the NAFEMS 
Technical Groups and should emphasize the practical applications of engineering 
simulation techniques. Please ensure that your submission adheres to the formatting 
guidelines included in the template.  
 
Publishing rights and Copyright 
 
Once an article is accepted, authors will be requested to fill out a “Publication 
Agreement”. Authors retain the copyright to their work. Authors grant NAFEMS Ltd. 
exclusive rights to publish their article under the CC BY-NC-ND 4.0 end-user license. 
This license includes the right to enforce the rights granted hereunder against third 
parties. 
 
Authors retain the rights to their patents and trademarks, as well as the freedom to 
utilize their research data without any limitations. They are credited appropriately for 
their published work and have the right to incorporate their own material into new 
works without needing permission or payment, as long as the original work is fully 
acknowledged. The final published article can be shared publicly in alignment with the 
CC BY-NC-ND 4.0 guidelines. 
 
Declaration of competing interests 
 
On behalf of all contributing authors to a submission, the corresponding authors must 
reveal any personal or financial affiliations with people or organizations that may 
unduly bias their work. The declaration of competing interests is part of the publication 
agreement.  
 
Declaration of generative AI in scientific writing 
 
It's mandatory for authors to declare the incorporation of generative AI and AI-assisted 
technologies in their writing process. This can be done by indicating this in the 
publication agreement. 
  

https://www.nafems.org/community/working-groups/
https://www.nafems.org/community/working-groups/
https://creativecommons.org/licenses/by-nc-nd/4.0/


 
 

Guide for Authors – Rev 01 

 

2/4 

 
Submission declaration 
 
When an article is submitted, it signifies that the work neither has been previously 
published, nor being considered for publication elsewhere, and that all authors and 
relevant authorities of the institution where the work was conducted have given their 
approval for its publication. In order to ensure adherence to these terms, articles may 
be subjected to originality checks through software like Crossref Similarity Check or 
other duplication-checking tools. 
 
Modifications to Authorship 
 
Authors must carefully review the list and order of authors prior to submitting their 
manuscript, providing the definitive list of authors at the time of the initial submission. 
Any changes to the authorship list, such as additions, deletions, or rearrangements, 
should be made only before the manuscript's acceptance and with the Lead Editor's 
approval. To request a change in the authorship list, the corresponding author must 
provide the following to the Lead Editor: (a) the reason for the change in the author 
list, and (b) written confirmation (e-mail or letter) from all authors agreeing to the 
addition, removal, or rearrangement. In cases of adding or removing authors, the 
confirmation should come from the affected author as well. The Lead Editor will 
consider changes to authorship only under exceptional circumstances after the 
manuscript has been accepted.  
 
Inclusive language 
 
Inclusive language embraces diversity, demonstrates respect for all individuals, 
remains sensitive to varied backgrounds, and advocates for equality. The content 
should not presume any reader's beliefs or allegiances; it should avoid any insinuation 
of superiority of one individual over another based on age, gender, race, ethnicity, 
culture, sexual orientation, disability, or health status; and it should consistently use 
inclusive language. Authors are expected to ensure their writing is devoid of bias, 
stereotypes, colloquialisms, references to predominant culture, and cultural 
presumptions. 
 
Publishing ethics 
 
Authors may be required to present the research data that underpins their paper for 
editorial review. They should be ready to offer public access to such data when 
feasible and hold onto the data for several years post-publication. It's crucial that 
authors ensure their work is entirely original. If work or words of others have been 
utilized, they must be accurately cited or quoted, and permission must be secured 
where necessary. It's mandatory to properly acknowledge the contributions of others. 
Private information, acquired from discussions, correspondence, or conversations, 
should not be used, or reported without written approval from the source. 
 
Plagiarism, in any form, is considered unethical and unacceptable. This includes 
presenting another's paper as your own, copying or paraphrasing large sections of 
another's work without citation, or claiming results from others' research. 

https://www.crossref.org/services/similarity-check/
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Authors should not submit a paper for consideration to another journal if it has been 
published before, barring instances like abstracts and conference papers submitted 
for NAFEMS events, published lectures or academic thesis, or electronic preprints. 
Authorship should be limited to those who have made significant contributions to the 
reported study. Other contributors (e.g. language editing) should be acknowledged in 
the acknowledgements section. 
 
The corresponding author should ensure all appropriate co-authors are included on 
the paper, that all co-authors have seen and approved the final version and agreed to 
its submission for publication. Authors must carefully consider the list and order of 
authors before manuscript submission. Authors are collectively responsible for their 
work, and each is accountable for its accuracy and integrity. Any queries related to 
these aspects must be appropriately addressed and resolved. 
 
If an author identifies a significant error in their published work, it's their responsibility 
to promptly notify the journal editor or publisher and collaborate to correct or retract 
the paper as necessary. If the editor or publisher learn of an error from a third party, 
the author must cooperate with the editor, providing any requested evidence. 
 
Preparing Your Manuscript 
 
Language 
 
Ensure that your manuscript is written in high-quality English, adhering to either 
American or British usage consistently, without mixing the two. If you believe that your 
English language manuscript could benefit from editing to eliminate potential grammar 
or spelling errors and adhere to proper scientific English, consider using the language 
editing service offered by NAFEMS. 
 
File Format 
 
Manuscripts should be submitted in Microsoft Word (.docx). 
 
Page Limit 
 
Submissions should not exceed 20 pages, including figures, tables, and references. 
Please note that additional pages may be subject to extra charges. 
 
Structure  
 
The structure of your article should follow the structure of the template.  
 
Format  
 
The structure of your article should follow the formatting used in the template.  
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Publication Process 
 
The corresponding author submits the manuscript through the journal’s submission 
system. An editorial review follows, and the corresponding author is informed related 
to the acceptance of the manuscript.  
 
If the manuscript is accepted, it is sent out for a single blind peer review process, 
which takes approximately 6 weeks. 
 
Authors receive feedback from reviewers and are given 2 weeks to revise and 
resubmit their papers, if necessary. 
 
Within 2 weeks after the resubmission, authors are informed of the final decision on 
their papers (accepted, accepted with minor revisions, or rejected). 
 
If accepted, authors have 1 weeks to submit their final, revised manuscripts, 
incorporating any required changes. 
 
Authors receive their page proofs in 1 week. Authors receive page proofs (as PDF 
files) and are given 1 week to review and submit any final corrections. 
 
The article is made available within 4 weeks after the proof review. (PDF). 
 
Please note that this timeline is an example and may be subject to change based on 
specific conference schedules or journal requirements. 
 


